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Student Advisory Council Student Services and Amenities
Fee Governance Subcommittee - Terms of Reference

ESTABLISHMENT

The Students Services and Amenities Fee (SSAF) enables delivery of services and initiatives for
current-year students and longer term planning for enduring benefit of improving student experience
via investment in capital and infrastructure.

The Student Advisory Council (SAC) Students Services and Amenities Fee (SSAF) Subcommittee has
been established to review SSAF project funding requests and provide recommendations, as an elected
body of students, for projects to be allocated SSAF funding.

PURPOSE

The SAC SSAF Subcommittee, in accordance with legislation fulfils the University’s obligation to
conduct formal consultation with the University’s elected student representatives with regard to the
selection process by which SSAF funds are allocated. The subcommittee also supports the SAC Terms
of Reference to advise, consult and make recommendations to the University on matters affecting the
academic and social wellbeing of students, including the potential uses of SSAF funds that align with
the student lifecycle and priority support categories as permitted and identified by the Department of
Education.

The SSAC SSAF ubcommittee is not an approval body, nor will the subcommittee be required to assess
or allocate specific funds. Recommendations made by the subcommittee are to be made based on merit
and value that the project offers to the student body, with commentary and/or objections to be noted
against each funding request application.

MEMBERSHIP

Student Representative Type Number of positions

e Undergraduate 1
e Postgraduate 1
e International 1
e  Wollongong Undergraduate Student 1
Association (WUSA)

Wollongong University Postgraduate
Association

Metropolitan/Regional Campus
Aboriginal and Torres Strait Islander
UOW Council

Academic Senate

UOW PULSE

Diversity

Persons with Disability

Total

—

S Y

2

The Chair of the SAC will nominate the Chair for the SAC SSAF Subcommittee. The Chair will preside
over all required meetings of the sub-committee in any given year.



The Manager, SSAF and Student Projects will be in attendance to fulfil their responsibility for the
management of SSAF funded projects to facilitate the consultation process and act as liaison between
the students and the University.

MEETINGS

The subcommittee will meet, if necessary, up to 2 times to act and deliver on the purpose set out herein.
Meetings will be scheduled for a duration of approximately 3 hours.

CONFLICT OF INTEREST

Members are required to declare any conflicts of interest for any project ie:-

e which they have assisted in the preparation of;
e have endorsed or approved;

e are an elected representative of; or

e amember of a governing board.

Members who have been identified as having a conflict of interest will not be able to cast a vote and
will be required to leave the room while the project is being discussed and the recommendation is
decided.

VOTING AND RECORDING RECOMMENDATIONS

Each of the eligible members will be required to vote for or against each project submission. Consensus
will be a majority vote of 50% plus one, of the eligible membership. In the case of a tied result, the
Chair will cast the deciding vote.

CONFIDENTIALITY
As referenced in the SAC Handbook, under item 4. Eligibility/Student Conduct/Confidentiality:-

In the course of your role as a SAC member, you may receive or become aware of Confidential
Information, which may include:

a. matters relating to the personal affairs of an individual or where an individual can be
identified;

b. any business or other financial matter which the University would regard as “‘commercial-in-
confidence”; or

c. any other matter determined by the Chair to be dealt with as confidential.

All members of the SAC are obliged to keep all private and Confidential Information confidential. You
must not use the Confidential Information in any manner other than for the purpose for carrying out
your role as a SAC member. You must not disclose the Confidential Information unless the University
and/or the individual concerned has agreed to its release. Your obligation regarding confidentiality
must be maintained at all times, even after you cease to be a member of the SAC.

For the purposes of the SAC SSAF Subcommittee, the role of the elected representative membership is
to consult and provide recommendations to the University. All SSAF project submissions are
confidential documents and the contents therein are not to be disclosed before or after the consultation
and recommendation process.



REPORTING

The Manager SSAF and Student Projects will present the SAC SSAF Subcommittee recommendations
at the next sitting of the SAC, for review and endorsement. The recommendations will be included in
the SAC meeting minutes and published on the UOW Student Representation site.

The SAC endorsed recommendations will be used to inform the final recommendations of SSAF
funding allocation and will be included in the report presented to the Chief Administrative Officer
(CAO), who is the delegated authority to approve expenditure of SSAF income for the University.

Prepared by: Approved by: Signature:

Deborah Porter, Manager Ranjith Raj, Chair Student 'I"_“_: ".Ejg/ ir!,f;J '"'|'II =
SSAF and Student Projects Advisory Council

VERSION CONTROL TABLE

Version Release Date Author/Reviewer Approved By Amendment
Control
1 19/02/2022 Manager, SSAF & Senior Associate Updated Working
Student Projects, Director, Student Party to
Student Relations, Relations, SASD Subcommittee
SASD
Formatting
changes
i Higher Education Support Act 2003 — Student Services, Amenities, Representation and Advocacy Guidelines and Higher

Education Support Act 2003 — Administration Guidelines
il. Australian Government Department of Education — Student Services and Amenities Fee, approved HEP information.
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